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Introductions

Rose Babington

Director, State Partnerships

rose.babington@act.org

Jessica Eilertson

Account Executive

jessica.eilertson@act.org
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Agenda

• ACT: Who are we?

• MT Statewide Administration: ACT
• Spring 2020 Key Dates

• MT ACT Website Demo
• Schedule of Events

• Upcoming webinars

• Utilizing Student Data
• Score report review

• ACT Academy/PreACT

• Gathering best practices
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Guiding 
Questions

• What key dates should I know for spring 2020?

• How do I navigate the Montana ACT website to find 
the answers I need?

• What does my data look like, and how can I best 
activate it?

• What’s new from ACT?
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Helping people 
achieve education 
and workplace 
success.

ACT: Who Are We?

ACT is a mission-driven, nonprofit organization dedicated to helping 

people achieve education and workplace success. Headquartered in 

Iowa City, Iowa, ACT is trusted as a national leader in college and 

career readiness, providing high-quality assessments grounded in 

nearly 60 years of research. ACT offers a uniquely integrated set of 

solutions designed to provide personalized insights that help 

individuals succeed from elementary school through career.  

Visit ACT.org to learn more. 

Follow us @ACT. 
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Mission-Driven

We create products that  
genuinely help our customers 

succeed.

Research-Based

We use data and research to 
drive policy, product and 

business decisions.

Nonprofit

We re-invest in research, 
programs and services to support 

our mission.
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Students & 

Parents

ACT can help you plan your 

future, prepare for college and 

career, and achieve success. 

K-12 Educators & 

Administrators

ACT helps you track student 

progress and prepare them for 

success through high school 

and beyond. 

Postsecondary 

Professionals

ACT solutions can help you 

find, attract, place and retain 

students at your school. 

Job Seekers & 

Employers

ACT workforce development 

solutions help job seekers, 

employers, and business 

leaders, achieve career and 

business goals.   



Montana 
ACT Team

Rose/Sean – work closely with OPI/OCHE and internal 
ACT teams on statewide contract and administration

Jessica Eilertson – supports schools/districts with ACT 
data, programs, and resources

Cheri Tune – works with MT Work Ready Communities 
and ACT workforce team

Montana ACT Council – leaders from across the state 
who provide feedback to ACT and to colleagues
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ACT 
Holistic 
Framework™

The holistic model of 

education and work 

success
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Core Academic 

Skills

Cross-Cutting 

Capabilities

Behavioral Skills Education & 

Career Navigation

English Language Arts

Mathematics

Science

Information and 

Communication Technology

Collaborative Problem 

Solving

Thinking Skills

Learning Skills

Acting Honestly 

Getting Along Well with Others

Keeping an Open Mind

Maintaining Composure

Socializing with Others

Sustaining Effort

Self Knowledge

Environmental Factors

Integration

Managing Career & 

Education Actions
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ACT Product Portfolio



What dates do I need to 
remember?
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Testing 
Dates:
MT ACT
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Testing on Paper – Spring 2020:

Initial Test Date: March 24

Accommodations Initial Window: March 24-27, March 30-April 
3

Testing Online, Spring 2020

Online Window: March 24-26

Makeup and emergency dates listed in Schedule of Events on 
MT ACT website

Receipt deadline at ACT for all ACT materials: April 10, 
2020



Important 
Upcoming 
Dates (TCs 
and TACs)
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February 7, 2020:

Close date for accommodations requests through TAA

Complete Site Readiness, including mock admin, 
ProctorCache installation and setup (online testing)

Verify enrollment, submit the Enroll or Unenroll Student File, 
review student identifying information and correct if needed

February 11, 2020 – 3:30 PM MT:

Q&A webinar session on test administration

Your complete Schedule of Events is posted on the ACT-hosted 

MT state testing website 

(http://www.act.org/stateanddistrict/montana)

http://www.act.org/stateanddistrict/montana


Testing 
Dates:
MT PreACT
(Optional 
State-
Funded)

Your complete Schedule of Events is posted on the ACT-hosted 

MT state testing website 

(http://www.act.org/stateanddistrict/montana)
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Testing Window: March 9 – April 17, 2020

Feb. 4, 2020 – 3:30 PM MT: Q&A webinar on test 
administration

Feb. 10-Mar. 27: Materials ordering window

Must order in this window to participate in state-funded testing

May 12, 3:30 PM MT: Q&A webinar on data interpretation/score 
reports

Receipt deadline at ACT for all PreACT materials: April 24, 
2020. Late-arriving answer documents will not be scored.

http://www.act.org/stateanddistrict/montana
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https://www.act.org/content/act/en/products-and-services/state-and-district-solutions/montana/the-
act.html

https://www.act.org/content/act/en/products-and-services/state-and-district-solutions/montana/the-act.html
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Where To Start
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ACT 
Systems
Overview 

PearsonAccessnextTM

 Web application used by testing staff to manage participation, 
verify and register students, order materials, and online testing. 

 Login at https://testadmin.act.org

TestNav 

 Secure test delivery engine used by examinees to take the tests 
online.

 Web version: https://tn.actonline.act.org

 Installable app version: http://download.testnav.com/

Test Accessibility and Accommodations System 
(TAA)

 ACT test accommodations and English learner supports 
management system used by testing staff to submit requests.  

 Link is provided on the ACT-hosted MT state testing website 
(http://www.act.org/stateanddistrict/tennessee) in the 
Configuration stage.
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What are my pre-test 
activities for paper testing?



Pre-test 
Activities

Select Qualified Staff 
& Complete Mandatory 
Training 

• School Test Coordinator
• Substitute School Test 

Coordinator
• Technical Coordinator 

(online testing only)
• Room Supervisor
• Proctor(s)
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Use the 

guidelines in 

the Test 

Coordinator 

Information 

Manual



Pre-test 
Activities

Verify Receipt of Test Materials

• Within 24 hours of delivery, the School Test 
Coordinator must open and verify the receipt of 
all test materials using the packing list

• After counting materials, reseal cartons with 
the tape provided

•Sign your name across the seal

•Store in a secure location

•Retain cartons for return shipment
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Pre-test 
Activities: 
Prepare 
Testing 
Rooms
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• Utilize TA Manual for proper spacing and # of examinees

• Cover any test-related bulletin boards

• Use 2 reliable timepieces (not a cell phone!)

• Ensure TC access to a phone (must be kept on silent)

• Ensure proper lighting, temperature, and ventilation

• Prepare posters, cards, and admissions materials

• Schools may provide students with No. 2 pencils with 

erasers; pencil sharpener; permitted calculators



What are my pre-test 
activities for online testing?



Before Test Day

Who Activity

Test Coordinator Create user accounts in 

PearsonAccessnext

Assign examinees to test sessions

Print student authorization tickets

Rerun computer system checks a week 

before testing in conjunction with 

Technical Coordinator

Conduct sessions for examinees to 

complete non-test information

Prepare and start sessions

Ensure site readiness w/assistance of 

Technical Coordinator

Pre-test 
Activities 
by Role



Before Test Day

Who Activity

Technical 

Coordinator

Ensure computers and infrastructure meet online 

testing requirements

Read and follow The ACT Test Technical Guide

Create the TestNav configuration in PANext

Install ProctorCache software on the proctor 

cache computer

Rerun computer system checks a week before 

testing

Ensure site readiness

Pre-test 
Activities 
by Role



Before Test Day

Who Activity

Room Supervisor Identify and admit examinees to rooms

Manage test day materials and 

documentation

Complete test day activities in 

PearsonAccessNext

Distribute student authorization tickets

Use PearsonAccessNext to retrieve seal

codes

Pre-test 
Activities 
by Role

More role descriptions: Test Coordinator Information 

Manual and the Montana ACT testing site (Preparation)



Ensure 
Site 
Readiness

Technical Coordinator Checklist

• Download ProctorCache software

• Download TestNav application to the student machines

• Complete TestNav configuration in PearsonAccessNext

• Run App Check in TestNav on each student machine to make 
sure they are connecting

• Conduct Mock Administration in conjunction with Test Coordinator

• Lock down all systems from any updates or auto-launching

• 48 hours before testing, precache content

Please note: Site readiness must be completed by the deadline or 
your testing will revert to paper/pencil.
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ACT Approved 
Accommodations -
Overview

Additional or stop-the-clock breaks with 

standard time 

Extended time to complete each test 

Testing over multiple days 

For other test formats or a reader, examinees 

must test via paper

Text-to-Speech
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ACT-Approved Accommodations Testing Window

Tests must be administered only during the online testing window 
or they will not be scored

The requirement to begin no later than 9:00 am does not apply
to accommodations testing
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How do I interpret and 
share ACT scores and 

data?
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ACT College Readiness Benchmarks



Score 
Reports

• Student Score Report

• Educator Score Reports

• 2019 Graduating Class Profile Report

Coming soon: online reporting!

Sample score reports: 
https://www.act.org/content/act/en/products-and-services/the-
act-educator/resources.html
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ACT 
Student 
Score 
Report
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State Profile Report (pg. 6)
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Profile Report, pg. 13
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Profile Report, pg. 27



PreACT: a shortened but complete mirror of The 
ACT

The PreACT:
✓Covers skills tested on the ACT (except Writing)

✓Provides a PreACT Score (shows student knowledge in 
English, Math, Reading, Science)

✓Provides a predicted ACT score range (planning practice for 
future ACT tests) and college/career data

✓Allows students to practice in a simulated ACT test 
environment

✓Low-stakes and flexible administration

✓Student and aggregate item-level response

PreACT
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ACT 
Academy

41

FREE Online Learning Solution
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ACT 
Academy

Prep Based 
on Test 
ResultsPage XX



ACT 
Academy

Assign 
Homework 
and Quizzes
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Review 

Assignment 

Details

See quickly, date 

assigned, due dates 

and who 

assignments were 

given to

Quickly Add 

Assignments
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my.act.org – Free College & Career Readiness Exploration Tools



Student 
Retesting –
Saturdays

• Montana student retesting data:

•  2,017 of the 2019 graduates (20.2 percent) taking the ACT 
two or more times had an average Composite score of 23.3

• Average of 19.0 for 7,986 of the 2019 graduates (79.8 
percent) who took the ACT only once

• Students with demonstrated financial need are eligible for 
two fee waivers (with or without writing; including coverage 
of any late fees)

• Important: sending of student scores directly to colleges and 
universities
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Fall 2020 –
Saturday 
testing

• New in fall 2020!

• Fee waiver eligibility – students with demonstrated need are 
eligible for up to four fee waivers

• Saturday test score turnaround times

• Students testing online on Saturdays can receive scores back 
as soon as two business days

• Ability to section-test

• Students can register to take 1, 2, or 3 sections of the ACT 
test instead of the full battery

• Only available for online administrations on Saturdays

• ACT-provided superscores

• Colleges and universities will receive scores by test date, as 
well as superscored scores from multiple administrations
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Best 
Practices: 
ACT 
Knowledge 
Hub

• Can sort content by:
• K-12 District/Building Leaders

• Test Coordinators/Accoms Coordinators

• School counselors

• Teachers

• Sample student/school PreACT and ACT score reports

• College & Career Readiness Standards

• Curriculum Review Worksheets

• Webinars for teachers – sharing PreACT and ACT 
results

• Infographics/one-pagers to share pre- and post-ACT 
administration 

47



48



Best 
Practices: 
Sharing

• Best Practices
• Student-presented score reports

• College & Career Readiness Day

• ACT Profile

• Using ACT practice questions/PreACT test 
booklets as bellringers

• What worked well for you last year?

• What questions do you have about 2020 
testing?
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ACT State Organizations
Mission: Building a community of educators who help 
people achieve education and workplace success

11,800+ members representing the K-Career 
continuum

Receive invitations to professional development 
events, webinars, and participate in outreach 
activities

Montana ACT Toolkit: http://bit.ly/18-19-MT-SO-Toolkit

Join at www.act.org/stateorgs/membership

http://bit.ly/18-19-MT-SO-Toolkit
http://www.act.org/stateorgs/membership
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ACT Contact Information

ACT-hosted State Testing Website: 

http://www.act.org/stateanddistrict/montana

Department Phone Email

Test Administration 800-553-6244 ext 2800 www.act.org/stateanddistrict/contactus

Accommodations and 

Supports
800-553-6244 ext 1788 ACTStateAccoms@act.org

http://www.act.org/stateanddistrict/montana
http://www.act.org/stateanddistrict/contactus
mailto:ACTStateAccoms@act.org


Thank you!

Rose Babington (state usage questions):

rose.babington@act.org

Jessica Eilertson (school/district-specific questions):

Jessica.Eilertson@act.org
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